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HOLY ROOD CATHOLIC INFANT SCHOOL

 ADMISSIONS POLICY 2013-2014
Holy Rood Catholic Infant School Mission Statement as displayed in school for the children’s understanding

We try to follow Jesus by praising and giving thanks to God,

enjoying and caring for his world, loving and forgiving others 

and always trying our best.

Holy Rood Catholic Infant School is a voluntary aided Infant school which serves the catchment area parishes of Holy Rood, Swindon, St Peter's West Swindon, St Joseph's Wroughton and Sacred Heart Wootton Bassett (hereinafter referred to as catchment area).  The Governing Body, acting in accordance with arrangements agreed with the Clifton Diocesan Department for Schools and Colleges and the Local Authority, is responsible for the admission of pupils.
The Admission Number for the school is 60 and the Governors intend to admit up to 60 pupils in Reception for September 2013.  Pupils are normally admitted in the September of the school year in which they reach their fifth birthday.  Parents have the right to defer their child’s admission to school to the start of any subsequent term which occurs after the child has passed his or her fifth birthday.  In such circumstances, a place can be held open during the same academic year for any child, providing the offer of a place has been made and accepted during the normal admissions round.  

For September 2013 admission applications for a place at the school should be made on a Common Application Form (which can be obtained from the school or the Local authority) and forwarded to the Local Authority by 15 January 2013.  The Governors request that you also complete the school’s Supplementary Information Form and this should be returned to the school by 15 January 2013.  
The Local Authority will send a list of all those children that have applied for a place to the school’s Governing Body on the 22 February 2013 for them to consider. The Governing Body will consider all applications against its oversubscription criteria and inform the local authority of the ranked order of all the applications by the 22 March 2013.  The school will apply the admissions criteria in accordance with the order of priority listed below  
The Local Authority will notify parents of the school where a place will be offered by 16 April 2013 by letter.   This is the date on which the Governors will deem that an offer of a place has been made.  30 April 2013 is the deadline for parents or carers to accept or refuse the offer of a place.  Should a place become available the Governing Body will allocate according to the Policy and notify the Local Authority.
Waiting Lists

A waiting list of unsuccessful candidates will be held in accordance with the Admissions Code dated 10 February 2010.  If places become available before the end of December 2013 offers will be made in accordance with the order of priority listed below.  The school will hold a waiting list until December 2013 for the normal point of entry to September 2013.  Parents will then be asked to confirm whether or not they wish their child’s name to remain on the admissions list.

In-year lists will be held for children who are not accepted into the school.  Parents will be asked to confirm annually whether or not they wish their child’s name to remain on the admissions list.
Children With Statements Of Special Educational Needs

There is a different procedure for the Admission to School for children with Statements of Special Educational Needs:  it is administered by the local authority in whose area the family lives.  The local authority is responsible for issuing the Statement and consulting the parents and the Governing Body of Holy Rood Catholic Infant School, if a preference has been made for that school, before the school is named in the Statement.

In the event of over subscription (ie more applications than available places) places will be offered in accordance with the order of priority listed below:

Order of Priority

1. Baptised Looked After Children in Care.
2. Baptised Catholic children living in the catchment area parishes who will have a sibling at the school at the time of their admission.

3. Baptised Catholic children living in the catchment area parishes who will have a sibling at the linked Holy Rood Catholic Junior School at the time of their admission.

4. Baptised Catholic children living outside the catchment area parishes who will have a sibling at the school at the time of their admission.

5. Baptised Catholic children living outside the catchment area parishes who will have a sibling at the linked Holy Rood Catholic Junior School at the time of their admission.

6. Baptised Catholic children living in the catchment area parishes.

7. Baptised Catholic children living outside the catchment area parishes but in an area covered by a Swindon postcode and/or the Diocese of Clifton and who do not have a Catholic primary school serving the parish in which they live.   

8. Baptised Catholic children not covered by 7. who live in an area covered by a Swindon postcode and/or the Diocese of Clifton.

In Categories 2-8 Baptismal certificates must be available for inspection.

9. Looked After children for whom a place is requested by the relevant person/authority.

10. Children living in the catchment area parishes who will have a sibling at the school at the time of their admission.

11. Children living in the catchment area parishes who will have a sibling at the linked Holy Rood Catholic Junior School at the time of their admission.

12. Children of Christian denominations who live within the catchment area parishes and whose parent(s) are members of his/her church and have written support of their Priest/Minister for the application.

13. Other applicants not in the above categories.

Tiebreakers
Where applicants within categories 1-8 exceed the number of places available, priority will be given to:
a) Children of multiple births (twins, triplets etc);
b) Children who have a sibling at the school at the time of admission;
c) Children who have a sibling at the linked Holy Rood Catholic Junior School at the time of admission;
d) Children who live farthest from the nearest alternative Catholic school.   

Where applicants within categories 9-13 exceed the number of places available, priority will be given to:

a) Children of multiple births (twins, triplets etc);
b) Children who have a sibling at the school at the time of admission;
c) Children who have a sibling at the linked Holy Rood Catholic Junior School at the time of admission;
d) Children living nearest to the school.

If all criteria above do not determine priority random allocation by drawing lots will be used.  An independent adjudicator from the local authority will be requested to oversee the random selection allocation.

Definitions:

· Sibling defined as children who share one natural parent, step-sibling, or have been legally adopted or officially fostered into the family.
· Holy Rood Catholic Infant School will endeavour to place siblings born at the same time (e.g. twins, triplets etc).  If necessary the school will admit over its Planned Admission Number (PAN) to accommodate such children.  In the case of Infant Class Sizes (Reception, Year 1 and Year 2) class sizes must not contain more than thirty pupils with a single school teacher. However, additional children may only be admitted in limited exceptional circumstances and in accordance with the School Admissions Code, twins and children from multiple births are classed as ‘excepted pupils’ to this legislation.  Therefore, if one child of a multiple birth is offered the last available space at the school (according to the PAN), then offers will be made to all the children of that particular multiple birth.  Those children would remain an exception to infant class size for the entire time they are in an infant class size or until the class numbers fall back to the current infant class size limit. 

· A ‘Looked After Child’ or a child who was previously looked after but immediately after being looked after became subject to an adoption, residence or special guardianship order. A Looked After Child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in the exercise if their social services function defined by Section 22 (1) of the Children Act 1989.

· ‘Children who live within the catchment area parishes’ or ‘outside the catchment area parishes’ are defined as children physically residing at the address stated on the application form at the time the Governors make the offer of places in the school.  This address must be where the child resides for most of the week with his or her parent/carer.  Where a child has a joint address, the address to which the child benefit is paid will be taken as the child’s home address.  The Governors may ask for proof of these circumstances.

· The date of application will only be classified as ‘accepted’ and deemed valid from the date of the child’s residence in this country.

· The proximity of the child’s home to the school will be measured where the local authority is able to determine this using a computerised mapping system, a direct line from the centre point of the rooftop of the home address to the centre of the rooftop of the school.  

A map of the parish boundaries is available at the school.

Late Applications
Applications received after the closing date given in paragraph three above but before the offer of places is made by the Governing Body will be considered in accordance with the priorities listed above if, in the opinion of the Admissions Panel there were good grounds for the applicants not being able to meet the required deadline.

In September 2012 the Governors received applications by the due date which fell into the following categories:

	Category 1
	

	Category 2
	

	Category 3
	

	Category 4
	

	Category 5
	

	Category 6
	

	Category 7
	

	Category 8
	

	Category 9
	

	Category 10
	

	Category 11
	

	Category 12
	

	Category 13
	


and admitted 60 children as per the 2012 Policy.

 

Appeals Procedure
Parents have the right to appeal against the refusal by the Governors to admit their child, and should put their appeal in writing to the Clerk to the Governors at the school within twenty one days of receiving the letter of refusal.  Appeals will be arranged by the Diocesan Department for Schools and Colleges and conducted in accordance with the Code of Practice on School Appeals.

Safeguarding Children
Safeguarding children is enshrined in all school policies and practice.  The Every Child Matters agenda is at the heart of what we do and has impacted on the whole curriculum.  We believe in creating and maintaining a healthy, safe and enjoyable learning environment for all children to allow them to achieve and make a positive contribution.

HOLY ROOD CATHOLIC INFANT SCHOOL, 

GROUNDWELL ROAD, SWINDON, SN1 2LU

SUPPLEMENTARY INFORMATION FORM

Telephone:  01793 523802



Head Teacher:  Mrs Denise Slaght
email address:  admin@holyrood-inf.swindon.sch.uk



web address:  www.holyroodinfantschool.org.uk
Registered in the UK Company Registration No.  77697045
PLEASE PROVIDE ORIGINAL BIRTH CERTIFICATE AND
ORIGINAL BAPTISM CERTIFICATE IF APPLICABLE
The completion of this form does not imply acceptance by the Governors of the school

	CHILD’S SURNAME


	CHILD’S CHRISTIAN NAME       Male / Female



	CHILD’S DATE OF BIRTH


	School use only - Birth Certificate Verified

	MOTHER’S NAME


	FATHER’S NAME

	HOME ADDRESS


	FATHER’S/MOTHER’S ADDRESS IF DIFFERENT FROM HOME ADDRESS

	POSTCODE


	POSTCODE

	TELEPHONE


	TELEPHONE

	RELIGION


	USUAL PARISH OF WORSHIP

	CHILD BAPTISED                          YES  /  NO

IF YES PLACE AND DATE OF BAPTISM


	School use only - Baptism Certificate Verified

	CHILD RESIDENT IN UK              YES

DATE OF ARRIVAL IN UK


	School use only:  Date child’s residence in Swindon confirmed

	CHILD RESIDENT IN UK             NO


	

	PLAYGROUP ATTENDED (if applicable)


	

	Brothers/Sisters at:

Holy Rood Catholic Infant School

Holy Rood Catholic Junior School 

	            Name /  Date of birth

1)

2)
3)

	SIGNED

	DATE OF APPLICATION


Please contact the school for Admission/Appeal enquiries
NOTES
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